
        Career Services – Top 10 Career Fair Tips 

.1. Research Attending Employers and Companies. 

Find out all the companies attending the career fair and the job titles being offered on Handshake. 
Create a list prioritizing your preferred employers. Conduct research about the 
company/organization, job opportunities, and understand why you’re interested in them. (Maps of 

the table locations of employers will be provided on the day of the fair.) 

2. Update Your Resume. 

Not all employers require that you have a resume for the fair, but we highly recommend you bring 
multiple copies of your resume to the fair. (You will not be able to make copies at the fair, so 
bring enough copies.)  Your resume is like your business card. Employers may use the resume to 
make notes as you converse with them. Make sure that your resume is up-to-date and highlights 
your most relevant and marketable skills. You can include relevant experience including part-time 
and full-time jobs, internships, volunteering, coursework, class projects, shadowing, etc. Focus on 
your transferable skills (such as communication, customer service, teamwork, organization, attention 
to detail, etc.) important in any work environment, as well as accomplishments and how you 
achieved them. Have your resume checked by a career advisor before the fair. 

3. Dress & Groom Appropriately. 

Dress to Impress. First impressions really do count. Make the most of the opportunity by looking 
the part. For some majors, such as accounting and business, we recommend professional dress 
attire. (Check with the Business Career Center and Engineering Career Center for their guidelines), 
Many employers are fine with “Business Casual.”. What does that mean? Avoid wearing sweats, 
gym or ripped clothing, pajamas, jeans, gym shoes and sandals. Some acceptable clothing would 
include khakis, dress pants, skirts, shirts with collars, sweaters, blouses, and clean shoes. If you 
have other questions, contact Career Services.  

3. Prepare Introduction/ Elevator Pitch  

Introduce yourself to the employer in a professional manner, smile, say “Hello”, and begin your 

“elevator pitch.” Prepare a 30-60 second “elevator pitch” or introduction that highlights your 

skills and experiences relevant to the employer and the jobs of interest to you. Practice your 

elevator pitch out loud so that it sounds natural when you’re at the fair. Because there are other 

students who will want to meet with employers at the fair, your conversation will likely be very short. 

The employer may tell you that you need to apply online at their website. This is a common, 

standard procedure for all applicants. They may ask for your resume, provide additional suggestions, 

or require you to register/sign-in with them. Follow their instructions. 

4. To Handshake or Not at the Fair.  

Should you shake the employer’s hand as you introduce yourself and at the end of the 
conversation?  It’s up to you if you are comfortable with physical contact. Just make sure to look the 
employer in the eye, smile, and greet them in a professional manner. Everyone is nervous at the fair. 
Employers get nervous, too. Be confident, polite, and professional. Take your time and speak clearly 
using proper English. Avoid slang.   



5. Ask Employers Questions. 

When you meet with employers, come prepared to ask them several questions. Do not ask them 

what they do - you should know that from your research and the information they have provided. You 

can ask about a specific role you may be interested in, their corporate culture, the hiring process, 

recent company news, and more. Asking questions and coming prepared shows the employer that 

you did your research and are genuinely interested in them. Inquire about next steps in the process. 

Reiterate your interest before you leave the conversation. Say “thank you” at the end of the meeting. 

6. Be Prepared to Answer Questions. 

Anticipate questions that the employer might ask. Use the STAR method (Situation, Task, Action, 
Result) to give concrete examples to support your answers.   

7. Be Attentive and Courteous when Meeting Employers. 

Your body language speaks volumes about your interest in the company and becoming a part of 

their team. Remember to smile, make eye contact, and be enthusiastic.  Watch your hand 

gestures, posture, tone of voice, and fillers (i.e., um, like, you know). When you’re asking an 

employer a question, be sure to pay attention to the answer! If you have a small notebook, take 

notes about what they say. Only go to employers if you meet their qualifications or if they are open to 

all majors; Do not waste the employer’s time if you do not meet their requirements.  

 8. Additional Etiquette Tips. 

Be patient and respectful while waiting in line. Do not “cut” in front of others waiting. Refrain from 
using your phone as it might show disinterest. No eating, drinking, or gum chewing. Don’t stop at an 
employer table just to get swag.  

9. Ask for Ways to Stay in Touch/ Follow Up. 

Ask for ways that you can stay in touch with the recruiters you meet at the fair. Knowing the best 
method (by email, phone, etc.) and best times to contact a recruiter will help you stand out when 
they’re filling roles at their company. Ask for business cards. Send thank you emails that include 
something specific from your conversation with the employer. Connect on LinkedIn. 

10. Stay Positive & Open Minded 

Career fairs can be overwhelming, and you may get frustrated if you’re not getting much time with 
prospective employers. Try to stay positive and use it as a learning experience toward landing your 
dream job. Practice your elevator pitch, ask questions, and learn about companies and jobs in your 
field. If you have time, meet with employers you may not be familiar with to explore additional career 

options. 

 

 

 


